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The great end in Religious Education is not to stamp our minds upon the young, 
 but to stir up their own: 

Not to make them see with our eyes, 
 but to look inquiringly with their own. 

Not to form an outward regularity, 
 but to touch inward springs. 

Not to bind them by prejudices to our particular sect or peculiar notions; 
 but to prepare them for impartial, conscientious judging of whatever subjects may be 

offered to their decision. 

Not to burden the memory, 
 but to quicken and strengthen the power of thought; 

Not to impose religion upon them in the form of arbitrary rules, 
 but to awaken the conscience, the moral discernment. 

In a word, the great end is to awaken the soul, to excite and cherish spiritual life. 
 
       WILLIAM ELLERY CHANNING 
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WELCOME! 

Thank you for your joining us at Accotink Unitarian Universalist Church’s religious education (RE) program. 
Your presence is a gift: a gift to this community, a gift to yourself, and a gift to your child’s faith development. 
May you find the RE program to be an enriching and rewarding experience. 

Please note that this manual serves two audiences: parents and teachers.  As many of our teachers are also 
parents, we created one manual to serve the needs of both groups.  The entire manual and appendices A-C 
are appropriate for both parents and teachers; however, appendices D-E are intended specifically for teachers 

For Parents, this manual provides you with descriptions of the Children’s RE program (see also Appendices A-
C). Please review it as your child enters this year’s class, and keep it handy for reference throughout the year. 
Specific dates to know for the current church calendar year are located in the cover letter, please plan to join 
us for these wonderful activities!  

For Teachers, we would like to thank you for your commitment to teach in Accotink Unitarian Universalist 
Church’s religious education program. Teachers have a powerful influence in our world, and the act of 
teaching can be such a transformative experience for learners and educators. Your service is a gift, a gift to 
this community and a gift to yourself and your own faith development. May you find it to be an enriching and 
rewarding experience. Specifically for teachers, this manual provides tools for teaching RE, about classroom 
management and supplies (as found in Appendices D-E).  Specific dates to know for the teacher workshops and 
other events during the calendar year are located in the cover letter, please plan to join us for these wonderful 
activities! 

Our Religious Education programs are truly a collaborative effort. If you have thoughts to share, questions to 
ask, or concerns about the program, please contact one of the following people: 

 Lara Profitt is our Director of Spiritual Development (DSD). She is located offsite and is in charge of 
curriculum development, modification, and implementation. Also, Lara is in charge of over-arching RE 
management and planning, in addition to teacher training, materials, and support.  
Email: dsd@accotinkuu.org  Cell: 703-725-0583 

 Ali Mills is our onsite Religious Education Coordinator (REC). She provides administrative support and 
on-site Sunday coordination for the RE program, which includes scheduling and communication with 
teachers, support in classroom and during teacher training, and other on-site coordination activities. 
Email: rec@accotinkuu.org  Cell: 703-307-8125 

 Vanessa Hall is the Children’s Spiritual Development Committee (CSDC) Chair.  The CSDC serves as the 
coordinating body for RE and other faith development activities for the children and youth of AUUC.  In 
partnership with the DSD and REC, the CSDC guides the overall format and support the implementation 
of  AUUC's Sunday morning RE classes and other religious education and spiritual development 
activities that serve our youngest community members (ages birth to 12th grade). 
Email: csdc@accotinkuu.org  Cell: 703-727-8795 

  

mailto:dsd@accotinkuu.org
mailto:rec@accotinkuu.org
mailto:csdc@accotinkuu.org
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OUR CHURCH 

THE PRINCIPLES & SOURCES OF UNITARIAN UNIVERSALISM 

We, the member congregations of the Unitarian Universalist Association, Covenant to affirm and promote: 

1. The inherent worth and dignity of every person;  

2. Justice, equity and compassion in human relations;  

3. Acceptance of one another and encouragement to spiritual growth in our congregations;  

4. A free and responsible search for truth and meaning;  

5. The right of conscience and the use of the democratic process within our congregations and in society at 

large;  

6. The goal of world community with peace, liberty, and justice for all;  

7. Respect for the interdependent web of all existence of which we are a part.  

Unitarian Universalism (UU) draws on many sources: 

● Direct experience of that transcending mystery and wonder, affirmed in all cultures, which moves us to a 
renewal of the spirit and an openness to the forces which create and uphold life;  

● Words and deeds of prophetic women and men which challenge us to confront powers and structures of 
evil with justice, compassion, and the transforming power of love;  

● Wisdom from the world's religions which inspires us in our ethical and spiritual life;  

● Jewish and Christian teachings which call us to respond to God's love by loving our neighbors as 
ourselves;  

● Humanist teachings which counsel us to heed the guidance of reason and the results of science, and 
warn us against idolatries of the mind and spirit.  

● Spiritual teachings of earth-centered traditions which celebrate the sacred circle of life and instruct us to 
live in harmony with the rhythms of nature.  

These principles and sources of faith are the backbone of our religious community. 

AUUC’S MISSION STATEMENT  

Accotink Unitarian Universalist Church (AUUC) is an open and nurturing community of faith. We foster each 
individual’s spiritual journey, and we share common values while honoring a diversity of beliefs. Together, we 
cherish our connection to nature, and we act to transform our world into a more embracing and just 
community. 
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AUUC DEFINITIONS  

If you are new to Unitarian Universalism or to this congregation, you will find that we often use an ‘alphabet 
soup’ of acronyms and tend to assume people know them. Here are a few you may run into: 

AUUC – Accotink Unitarian Universalist Church 

ASDC – Adult Spiritual Development Committee 

CSDC – Children's Spiritual Development Committee 

DSD – Director of Spiritual Development 

GA – General Assembly (annual meeting for UU congregations) 

OWL – Our Whole Lives (a curriculum and program that explores human sexuality and values) 

RE – Religious Education (Children through Adults) 

REC – RE Coordinator 

TFAA – Time for All Ages (a special time in the worship service with a message accessible to all) 

UUA – Unitarian Universalist Association (The national organization for Unitarian Universalists) 

UUth – AUUC’s Youth Group 
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AUUC RELIGIOUS EDUCATION PROGRAM 

SECURITY, SAFETY, SUPERVISION, AND CONFIDENTIALITY 

AUUC is committed to creating a safe and healthy environment in which young people can learn about and 
experience the love and values inherent in our Seven Principles.  To that end, please note the following 
guidelines taken from our Safe Congregation Policy: 

● Ratios: Two adults must always be present with children and youth at a suggested ratio of one adult 
per every five children.  In some classes, two teachers and a parent assistant are necessary due to 
size; teachers may request additional support from the REC, as needed. 

● Volunteer Requirements: All volunteers regularly working with young people will undergo an 
application process to volunteer, submit to a criminal background check(s), be informed of the Safe 
Congregation Policy and the duty to report suspected abuse immediately to the minister, DSD or the 
REC, and sign a Code of Ethics. In addition, volunteers in the Coming of Age Program will meet the 
parents or guardians of the youth prior to the program. Documents will be securely stored in the 
Spiritual Development Program Office.  

● First Aid: Basic first aid kits are kept in the downstairs kitchenette and on the shelf in the kitchen 
pantry. The REC or a CSDC member will be in the hallway to provide support if a safety concern arises. 

● Illness: In order to help prevent or stop the spread of disease, the CSDC has developed sick child 
guidance and procedures, including: when it is best to keep a sick child at home; when a teacher or 
child-caregiver should contact a parent to pick-up a sick child; and procedures for health and safety 
during cleanup after a child becomes physically ill. Please see Appendix B for more information. 

● Teacher Responsibility for Children: Teachers supervise the children in their charge from the time 
children arrive in the classrooms after the “Time for All Ages” until class ends and parents pick children 
up. (see Appendix D for more complete Teacher responsibilities and guidelines) 

● Parent Drop-off: Please note that RE classes do not begin until 10:15 am. Parents are welcome to walk 
their children down to their RE classes after the Time for All Ages during Sunday Service, or children are 
welcome to walk by themselves. The nursery is available for infants beginning at 9:50 am. 

● Parent Pick-Up: All children fifth grade and younger should be picked up by a parent/guardian after 
service, approximately at 11:15 am, unless other arrangements have been made (See Appendix A: 
Classroom Map for class location). 
If service ends early, parents should wait upstairs during coffee hour or in the hallway outside of the 
classroom until the class is finished. Teachers will open the door after the classes’ closing circle when 
they are ready to dismiss children.  

 Parents of children Grades 6 and above are still encouraged to pick up children so as to facilitate 
communication with teachers, though these older children may leave when dismissed without a 
parental presence unless otherwise noted. 

 If a child needs to be picked up by someone other than the primary caregiver, the primary 
caregiver must notify the church office or REC, who will notify the teachers. Teachers are advised to 
not release a child to anyone out of the ordinary, without prior notification.  Families with special 
circumstances, such as where there is an adult that the child is never allowed to leave with, should 
have a private discussion with the REC and/or minister to determine case-by-case procedures. 

● Outdoor Excursions: The playgrounds and natural areas on the church property are an ideal extension 
of the religious education classroom. Teachers are encouraged to bring classes on out-of-doors 
excursions, as weather permits.  
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 When taking a class outside teachers should inform the REC of the details and timing of the 
outdoor activities. Before leaving the classroom, hang a sign (blanks provided in your teacher 
binders) on the classroom door that lists your cell phone number, the class's destination, name of 
teachers, number of children, and time of return. Or, bring a walkie- talkie (located on the 
kitchenette counter), class list, and a first aid kit from the kitchenette. Since two adults must be 
with children at all times, use the walkie-talkie to call the REC or Church Administrator for backup if 
needed while outside. Additional walkie-talkie instructions are located in the teacher binders. 

 Parents/guardians should check their children after each outside excursion for ticks, insect bites, 
and poison ivy rashes. 

● Photography: Written permission must be obtained from a parent or legal guardian of each child prior 
to the taking of photos/video. 

● E-mail and texting:  UUth advisors may email and/or text UUth, grades 9-12, so long as at least one 
other background-checked AUUC adult is included in the communication.  Barring any parental request 
to not contact their UUth in this way, text and email communication between advisors and UUth is 
considered an approved form of communication. 

● Confidentiality: Teachers are asked to safeguard confidential information about families such as 
addresses, phone numbers, and personal details that have been shared in trust, asking permission 
before sharing pictures, personal stories, and names. 

PROGRAM ADMINISTRATION AND RESPONSIBILITIES 

The Children’s RE Program is administered primarily by one staff person and many dedicated volunteers, 
including the CSDC, teachers, parents, and parent assistants. 

Leadership 

The children’s RE program is administered by the DSD and REC (the church’s staff members) and the CSDC 
who develop an annual religious education program that meets AUUC’s vision, mission statement, and church 
goals. The program year typically includes Fall through Spring, and Summer terms.  

In general, the committee sets the vision for the children's and youth programs, provides oversight, and 
defines the infrastructure. The DSD's role is to translate the vision into programmatic elements, implementing 
and maintaining the infrastructure. The DSD also has roles and responsibilities beyond those associated with 
CSDC, including as an important link between CSDC and other stakeholders.  The REC is the on-site staff person 
who is responsible for coordinating the Sunday RE classes, supporting the teachers, and working with children. 

Teachers 

Teaching terms are for the church year (September - May) and Summer (June - Labor Day). Teaching team 
members collaborate on developing, preparing, and implementing each week’s lesson. Teachers prepare the 
classroom space, take attendance, and ensure a learning environment and a loving community in each class. 
Teachers are asked to build rapport with parents via communication at pick-up time, e-mail, or posting 
information about activities on the classroom door.  

Teachers remain with children (infant through 5th grade) until parents arrive for pick-up and ensure that rooms 
are returned to order before leaving. In the case of a sick child, please see AUUC’s Sick Child Guidance and 
Procedures (Appendix B). Teachers also participate in Teacher Development workshops throughout the church 
year, prepare a Time for All Ages presentation with the class, and support Bridging ceremonies. 

More thorough Teaching guidelines and responsibilities can be found in Appendix D.  
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Parents  

Children benefit the most when they attend religious education classes regularly. They feel a part of a special 
group, build strong relationships, and their church experience deepens. Parents can support their children’s 
participation by encouraging their attendance, getting involved in class, and talking about the day’s lesson at 
home.  

Parents are expected to communicate specific needs to the REC/DSD through the registration process or 
personal communication. Teachers will be informed of specific participants’ need. Our program strives to be 
as inclusive as possible of both special needs and allergy issues. If your child is ill, please do not bring them to 
AUUC RE classes or events (see Appendix B: AUUC’s Sick Child Guidance and Procedures for more 
information). 

Parent Assistant Tasks 

Parent Assistants are a crucial part of our successful RE program. When extra assistants are needed for a 
particular classroom, the DSD or REC will send a request out for volunteers. Parents (and other adult 
volunteers) who are scheduled to assist can help the classroom teachers by: 

● Checking in with the teachers 15 minutes before church begins (i.e. 9:45 AM) to determine specific 
tasks for the day and help with setting up the classroom. 

● Reminding participants of the classroom covenant and redirecting classroom behavior as needed. 
● At the request of a teacher, taking a disruptive child to the REC or DSD. 
● Remaining with the teachers until the classroom is cleaned and prepared for the next use. 

AUUC’S GOALS FOR CHILDREN'S RELIGIOUS EDUCATION 

In our community of religious growth and learning, we aim to create safe and inclusive environments, through 
which we seek to help people of all ages and stages:  

1.  Know that each person is important, worthy of love and care. 
2.  Affirm that they are part of a UU religious heritage and intergenerational community of faith.  
3.  Participate in our evolving search for truth. 
4.  Develop skills for mutually caring relationships. 
5.  Encourage a sense of responsibility toward others and the environment. 
6.  Develop a personal spiritual practice that celebrates their faith and helps to live out their values in 

everyday life. 
7.  Experience reverence for and connection to that which is larger than the self.  

RE RELATIONAL COVENANT 

The promises we make about how we will treat each other and what we will do to create a safe and sacred 
space is called a covenant. This is our covenant: 

We respect everyone with our words and actions.  
We are kind and work together to be fair to everyone.  
We encourage one another to grow in spiritual ways. 
We support each person's search for what is right and true in life.  
We listen to our inner voice and to the hopes and concerns of others.  
We work together to make our world peaceful, free, and fair.  
We care for the Earth, its creatures, and our surroundings. 
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Families are asked to agree to this covenant before enrolling in the RE program. We all make mistakes at times 
or fail to live up to the promises we have made to one another. At those times, we will lovingly remind each 
other of our better selves.  It is important to remember that behind any misbehavior, there is a need that is 
not being met. Teachers are encouraged to start from a place of inquiry with a child before turning to 
discipline.  As such, we have developed a procedure for when children or youth break covenant: 

1. The teacher or classroom assistant quietly speaks with the child (e.g., “I have noticed that you are 
having trouble listening/sitting/etc. How can I help you do this?”).  The adult and child might work 
together to make modifications to attempt to meet the child’s need (i.e. give them a sense ball for 
tangible stimulation, or crayons to color so they can listen better, a brief break).  

2. If this does not help, the adult immediately offers a quiet reminder that the behavior is out of 
bounds. (e.g., “I know that you are (bored/tired/etc) but you cannot interrupt the class/your friends 
with this behavior. Remember the covenant we agree to at the beginning of class?  Your behavior is 
not respectful/kind/responsible/etc.”)  

3. If the behavior continues the adult and child/youth hold a private conversation outside of the 
classroom (in the hall).  Adult may ask child/youth if they would like to return to the service or see 
their parent/guardian.  Sometimes a brief change of scenery is all it takes. However, if the child/youth 
cannot modify their behavior with this break, call/find the REC to take over. If this is not possible, send 
another adult into the service to bring the parent downstairs.    

4. If needed, the child/youth has a private conversation with the REC and their parent/guardian to 
discuss the RE covenant and the behavioral situation. REC follows-up with the parents to indicate if the 
child/youth understands the behavior was unacceptable and agrees to work harder to keep the 
covenant.   

5. REC works with volunteers and provides behavioral support in classroom to assist child/youth in 
maintaining covenant.   

6. In the case of repeated incidents, a parent/guardian may be required to attend RE with the 
child/youth OR the child/youth may be required to take a break from RE classes.  

ENSURING A THOUGHTFUL LEARNING ENVIRONMENT AND A LOVING COMMUNITY  

(Credit goes to All Souls Unitarian Parent and Teacher Handbook for parts of this section.) 

We seek to engage children and youth within an atmosphere of mutual respect and kindness. Through classes 
and activities, we hope each child comes to know the value of a loving community. To build this community, 
we offer opportunities to cooperate and listen to both adults and peers, as we all grow in knowledge about 
life, love and the mysteries of existence. We offer children an opportunity to practice the skills necessary to be 
in community. In order to ensure a safe learning environment for all participants, we expect a disciplined 
method of interacting, primarily guided by respect and gentleness.  

Each of the following contributes to this positive RE experience for our children and volunteer teachers.  

1. Teachers develop and use rituals to set a positive tone (see “Rituals”). Maintaining regular structure 
helps students know what to expect and how to interact. 

2. Teachers review the Covenant weekly (especially at the beginning of a new class) and relate behavior 
back to the covenant, which helps children learn our UU Principles and practice them in a way that 
contributes to the well-being of themselves and the class. Parents are encouraged to keep a copy of 
the UU Principles visible in their home and refer to them often. 

3. Rather than correcting behavior (i.e. “Don’t run”), teachers are encouraged to use positive language to 
ask for more of the desired behavior (i.e. “Walk in the hallway”). Further examples include: “Use inside 
voices”, “Take turns to speak”, “Keep hands to self”, “Be respectful with our words and actions”.  
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4. Teachers are asked to consider misbehavior as a learning opportunity. When misbehavior occurs, 
teachers follow the steps outlined in the Relational Covenant. They use neutral body language, with a 
kind and firm manner. 

5. Teachers remember that children are motivated by needs for belonging, significance, and fun. A child 
who continues to misbehave is attempting to meet one of these needs. Teachers will examine the 
classroom layout, teaching style, activity choices, and student interactions to see where adjustments 
can be made to support all children meeting these needs.   

 

The REC, DSD, and CSDC are additional resources to support teachers to ensure a learning environment and a 
loving, respectful community. Please contact the DSD or REC if you would like to discuss our religious 
education classes.   
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THE RE CLASSROOM 

SUNDAY MORNINGS AT A GLANCE 

What can you expect on a typical Sunday morning at AUUC?  

● 9:45 a.m. - Guests, friends, & members arrive. Visitors sign in and are welcomed at the entrance. New 
families are strongly encouraged to visit classrooms downstairs to meet the teachers and REC or DSD.  

● 10:00 a.m. - Worship begins, with families in the sanctuary. Children participate through the “Time for All 
Ages”.  

● 10:15 a.m. - Children leave the sanctuary with teachers for class as the congregation sings the Reeb Child 
Benediction (words found in hymnal). Parents are welcome to accompany children to their class.  

● 11:15 a.m. - Worship and classes end. Children in 6th grade and above will be dismissed; parents must 
pick up younger children from class, unless other arrangements have been made. All are welcome to join 
social hour upstairs.  

Teacher contact information will be sent to registered families. Please contact the REC or DSD if you’d like to 
see a copy of the curricula.  

PLEASE REGISTER YOUR CHILD BY THE FOURTH WEEK OF ATTENDANCE. Registration forms can be found on 
the AUUC website, in the church office, on the bulletin board downstairs, or from your teacher. 
 

CHILDREN’S RELIGIOUS EDUCATION CLASSROOMS 

Due to the number of students and space availability at AUUC, we offer multi-age classrooms. Typically, 

the Children's Religious Education classes will be as follows (See Appendix A for Classroom Map): 
 

• Nursery:  Ages birth to approximately 2.5 years old (Ethelred Brown Room) 

• Preschool:  Ages 2.5 to Pre-K (Fannie Farmer Room) 

• Younger Elementary:  Incoming Kindergartners – 2nd Graders (Dr. Seuss Room) 

• Older Elementary:  Incoming 3rd – 5th Graders (Clara Barton Room) 

• Junior UUth:  Incoming 6th – 8th Graders (Susan B. Anthony Room) 

• UUth:  Incoming 9th – 12th Graders (TBD) 

RITUALS 

Rituals are a simple but powerful way to set the tone of a class. Rituals are specific to our religious 
environment; remind us that this place is a sacred space and that this time together is precious. Suggested 
rituals are often in specific curriculums. Some rituals that are often used are: 

● Chalice Lighting  
● Sharing of Joys & Sorrows 
● Opening and Closing Circles 

 

Parents can support their children’s spiritual development by incorporating some of these same rituals at 
home. 
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SHARED SPACE 

We share our classroom space with many other renters. In Teacher’s Binders, located in each classroom, 
diagrams indicate how the room should be left after class and which wall areas and storage shelves each 
group utilizes. Teachers have been asked to use blue painters tape for anything that they would like to hang 
up temporarily and remove those items after class is finished. Thank you for also following these guidelines. If 
you have any concerns about renters or the shared space, please contact the REC. 

SNACKS AND ALLERGIES / DIETARY RESTRICTIONS 

Regular snacks are not provided in RE classrooms. However, certain weekly lesson plans within any of the 
classes may include food components. If snack is needed for a classroom and if desired, the teacher can 
coordinate with parents to contribute a non-perishable snack item at the beginning of the fall semester to 
help stock our snack pantry (note: healthy snacks are encouraged—dried fruit and whole grain snacks such as 
cereal, popcorn, or crackers are appreciated).  

Assistants in the classroom are responsible for distributing and cleaning up snack for the Sunday they are 
signed up to assist. Water pitchers, bowls and cups can be found in the classroom closet. After use, please 
wash and dry dishes and return to the classroom closet or downstairs kitchen cabinet. 

The CSDC recognizes that within the AUUC community, our children have a variety of dietary restrictions and 
concerns, ranging from severe allergies to ethical choices. As we aim to create safe and inclusive environments 
for all participants of our educational programs, the health and well-being of our children is a top priority. 
 Every effort will be taken to ensure that children are not served restricted foods. 

During a child’s first visit and/or first contact with a teaching team member, the teacher will ask the 
parent/guardian or child (as age-appropriate) about any allergies or other dietary restrictions and record this 
information in the class binder. Parents/guardians of children with dietary restrictions should be proactive in 
providing this information. 

Children need to be registered by their fourth week of attendance. Parents/guardians must describe any 
food allergies, sensitivities, or other dietary restrictions on the visitors’ form and registration form. Parents 
should also include information on what to do in case of accidental exposure. This information will be clearly 
provided in the class binder for the teachers’ use. Parents of children with extreme allergy conditions or other 
concerns are encouraged to stay with their children until they, and the teaching team, are comfortable. 

In the case that a child is accidentally served an inappropriate food, a teaching team member will notify the 
parent/guardian and the REC or CSDC member immediately.  

SPECIAL NEEDS, DIVERSITY, ACCESSIBILITY AND HOSPITALITY 

We welcome all children, youth and adults at AUUC. Our Principles value each person’s inherent worth and 
call on us to support one another on our spiritual journeys. Many of the curricula have suggestions for how to 
adapt activities for a diversity of abilities and learning styles. Each individual has different needs, and by 
planning accommodations together, we hope to provide a successful learning experience for all.   Please do 
not hesitate to speak with the REC, DSD, or Rev. Linda if you believe a child or family needs to be contacted 
about their participation in church programs. (See Appendix C for Different Abilities Fact Sheet) 
 
For further information on learning differences, including those not discussed below, please see the website of 
the National Center for Learning Disabilities, www.ld.org, and the Different Abilities Fact Sheet in the 
Additional Resources section of this manual. (Credit to the Coming of Age Handbook and Tricia Cohen for the 
information below) 

  

http://www.ld.org/
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OTHER RE FAMILY EVENTS AND INFORMATION 

SPECIAL EVENTS 

All-Age Worship Services  

On certain holidays and on special days in our community, the Minister and Worship Committee plan services 
where all ages are invited to attend worship together for the full hour. A lot of preparation goes into these All-
Age Worship services to make them engaging to children and adults. Regular participation in All-Age services 
encourages community cohesion and develops children’s abilities to listen. Dates for All-Age Worship will be 
advertised in the weekly church e-mails and on the AUUC website.  

Faith in Action Sundays 

Faith in Action projects are part of the regular RE class schedule.  We strive to offer projects at least twice a 
year in the Preschool - UUth classes. These lessons offer children developmentally appropriate experiences 
that are grounded in AUUC’s social justice initiatives. All projects are based on lesson resources provided by 
the class curricula and are done during regular class time. (Older students may meet outside of class time, with 
written parental permission.)  

"Time for All Ages" Presentations 

During the spring, individual classes may be assigned a Time for All Ages (TFAA) on one of several Sundays.  
Each class will prepare a five-minute presentation: describing, acting out, or other creative demonstration of 
some of what they had focused on during the past year (favorite topics, lessons, overarching themes, etc.). RE 
leaders and class participants are asked to work together to design and then present together during their 
designated Sunday. The Preschool class will do the service's chalice lighting, using the words and motions they 
have been using throughout the year, instead of a TFAA presentation. Having children attend these 
presentations is an important part of developing their spiritual identity. As children grow in our religious 
community, these presentations help them to develop their own sense of what it means to be a Unitarian 
Universalist. 

Bridging Ceremony Milestone Recognition 

Each year our program seeks to recognize the important milestones in children’s lives.  During the annual 
“Service of the Living Tradition” we recognize children starting Kindergarten, moving between elementary 
school to middle school and middle school to high school, and students who are graduating from high school 
(usually held in June).  Graduating seniors are acknowledged for their contributions to the church and given a 
gift to take with them as the “bridge” into the adult program.  These traditions give students milestones to 
look forward to and work toward during their time in our RE program.  

Teacher Appreciation Brunch 

Our amazing RE teachers are 100% volunteer, and spend considerable time preparing for and implementing 
each week’s lesson. About half of our teachers do not currently have children of their own in the program. 
CSDC honors all of our teachers’ dedication to our congregation’s young ones each year with a show of 
appreciation during the worship service and a brunch, typically held in May.  

Holiday Celebrations 

A number of holidays are celebrated at the church and for most, children are welcome and encouraged to 
attend. Please check the weekly Order of Service, newsletter, weekly e-mails and church website for more 
details.  Additionally, AUUC annually celebrates the following holidays: 
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 Halloween. Children are encouraged to dress in costumes for a parade during service (some adults do 
too!). During the parade, children may choose to collect change from the congregation for UNICEF. 

 Christmas. The annual Christmas pageant, coordinated by lay leaders and the REC/CSDC, is a peek into 
the various traditions that form the history of Unitarian Universalists celebrations of the Winter 
Holidays. Children and adults are encouraged to dress in character for speaking or non-speaking parts 
in three scenes: 1. Pagan traditions (Lights, Trees, and Mistletoe), 2. Christian traditions (Jesus, Mary, 
Joseph and assorted cast), and 3. Secular traditions (Elves, Reindeer, and Santa). Come join the fun!  

 Easter. Classes may feature lessons with an Easter/spring theme. An egg hunt will be held after class, 
coordinated by the CSDC and congregation’s fellowship leaders. There may even be an appearance by 
the Easter Bunny! 

Coming of Age Program & Ceremony 

Unitarian Universalist teenagers usually join their congregations with a special "Coming of Age" ceremony. At 
AUUC, this ceremony is preceded by a year-long curriculum helping them to learn more about Unitarian 
Universalism and to articulate their own beliefs. The Coming of Age ceremony features the youth reading their 
statements of personal belief (credo statements) to the congregation. 

AUUC generally offers the Coming of Age program every three years.  

OUR WHOLE LIVES (OWL) 

The Our Whole Lives Lifespan Sexuality Education Curricula is a series of sexuality education curricula 
developed by the UUA for six age groups: grades K-1, grades 4-6, grades 7-9, grades 10-12, young adults (ages 18-

35), and adults. Our Whole Lives helps participants make informed and responsible decisions about their sexual 
health and behavior. It equips participants with accurate, age-appropriate information in six subject areas: 
human development, relationships, personal skills, sexual behavior, sexual health, and society and culture. 
Grounded in a holistic view of sexuality, Our Whole Lives not only provides facts about anatomy and human 
development, but also helps participants clarify their values, build interpersonal skills, and understand the 
spiritual, emotional, and social aspects of sexuality. [http://www.uua.org/re/owl] 

AUUC typically partners with another local UU church (recently, Mt. Vernon Unitarian Church) to present 
OWL classes for the various age groups. Details about schedule and registration for these classes will be 
distributed as they are planned. 

HOW CAN I GET MORE INVOLVED? 

If any of the activities, events, or roles described in this manual have particularly piqued your interest, or if 
you’d like to see how you can help in general, please contact the CSDC Chair at csdc@accotinkuu.org.  Many 
hands make light work -- the CSDC is always appreciative of any help you can provide. 

At times, the REC or CSDC will send out specific requests for assistance in classrooms or events. In support of 
our cooperative RE program, we ask that each family please do your best to support the program with your 
time or other resources regularly. 

RESOURCES FOR FAMILIES 

www.accotinkuuc.org - Website for our spiritual home beyond belief. Complete information on our 
programs, committees, and activities can be found here.  

www.uua.org - Website for the Unitarian Universalist Association (UUA), the national denomination. There 
is a lot of helpful information here. The keyword search is a great way to find what you’re looking for.  

http://www.accotinkuuc.org/


13 
 

www.uua.org/re/tapestry/index.shtml - A free online curricula provided by the UUA.  The key word search 
is also quite helpful here.   

blogs.uuworld.org/parenting/  -- UU Parenting with Michele Richards. Blog by the author of Tending the 
Flame: The Art of Unitarian Universalist Parenting. 

www.famousuus.com  - This page provides information about famous Unitarians and Universalists. 

www.uua.org/clf/betweensundays/index.html - Between Sundays is a site to help parents answer the 

religious questions children and youth ask. 

www.uua.org/religiouseducation/youth/leading/deepfun/index.shtml - Deep Fun is a collection of 

cooperative and interactive games for older children and teenagers. 

www.uuabookstore.org – The bookstore for Unitarian Universalist publishing houses. 

Your fellow AUUC parents – talk to other congregation members about UU parenting issues and ideas. 

There is also a AUUC Parenting and Caregivers Group, which is “closed” those outside of AUUC. Visit 

AUUC’s Facebook page for more information. 

 
  

http://www.uua.org/re/tapestry/index.shtml
http://blogs.uuworld.org/parenting/
http://ow.ly/1a1ez
http://ow.ly/1a1ez
http://www.famousuus.com/
http://www.uua.org/clf/betweensundays/index.html
http://www.uua.org/religiouseducation/youth/leading/deepfun/index.shtml
http://www.uuabookstore.org/
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APPENDIX B: SICK CHILD GUIDANCE AND PROCEDURES 

 
In order to help prevent or stop the spread of disease, the Children’s Spiritual Development Committee (CSDC) 
has developed the following sick child guidance and procedures. We have a large church community which 
includes some who may be more at-risk for communicable diseases and their effects, including the elderly and 
infants, plus others who are immuno-compromised; however, this policy would be protective of all. It is 
intended to provide guidance to both teachers and parents about:  

1. When it is best to keep a sick child at home. 
2. When a teacher or child-caregiver should contact a parent to pick-up a sick child. 
3. Procedures for health and safety during cleanup after a child becomes physically ill. 

 
Additionally, in the case of a more serious communicable disease, the REC will inform the families of those 
exposed. Please note that much of the guidance in this document came from Fairfax County guidelines 
regarding childcare. 
 
 
When a child should not come to RE Class or AUUC event 
 
We ask that parents do not bring children to church, to class, or to child-care at AUUC if the following 
conditions are present: 

 If a child has fever, diarrhea and/or vomiting, the child should not return to AUUC until 24 hours have 
passed since the last sign of the symptoms. 

 If a child is prescribed antibiotics for a contagious disease, they should not return to AUUC until 24 
hours after the antibiotic is first taken. 

 If a child has a contagious disease, infection, or parasite, please do not bring them to AUUC. This may 
include the following contagious diseases: ringworm, pinkeye, herpes, MRSA, etc. 

 If a child has lice, they cannot return to class until 24 hours after the first treatment, and the parent 
must inform the teacher or child-care provider to ensure that precautions are taken (i.e., no sharing of 
clothing, hats, etc.). No child can attend who has “live” lice. 

 The following symptoms may indicate a contagious illness, so please be thoughtful before bringing a 
child to AUUC: sore throat, headache, rash, severe itching, unusual eye/nasal discharge, significant 
tiredness/crying/irritability, uncontrolled coughing, and difficulty breathing or wheezing. 

If a child feels severely unwell, but does not yet have fever, diarrhea, or vomiting, please consider whether it is 
necessary to bring the child to AUUC. As most parents know, the first signs of a severe sickness are malaise, 
severe crankiness, body aches, sore throats, and unexplained exhaustion.  Sometimes these symptoms come 
at the most contagious part of a disease cycle. 

 
When to contact parents to pick-up a sick child 
 
AUUC conducts RE on Sunday and also provides child-care for a number of events at Accotink.  Sometimes a 
child who “seems fine” on the way to the event may suddenly “take a turn for the worse” once surrounded by 
their peers in an exciting situation. Not only do we want the sick child to feel better, but we also want to 
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ensure that illness is not transmitted to other children or adult caregivers. Please note that teachers and 
caregivers are not to give children ANY medicine during a normal RE class or under a childcare situation. 
 
Parents will be contacted to pick-up their child from class or child-care situation by the teacher, caregiver, or 
REC/DSD if any of the following conditions are noted by the teacher or child-care provider: 

 Fever: Axillary temperature of 100° F or 38° C or greater 
 Diarrhea: Unusual loose or watery stools 
 Vomiting 
 Severe sore throat or difficulty swallowing 
 Severe headache or stiff neck 
 Lice 
 Rash or spots on skin (e.g., ringworm infection) 
 Severe itching 
 Mouth sores 
 Eye discharge 
 Unusual nasal discharge 
 Significant tiredness, irritability, crying 
 Uncontrolled coughing 
 Difficulty breathing, wheezing 

 
Health and Safety Procedures to address a severe illness requiring cleanup 
 
If a child has an incidence of vomiting or diarrhea at AUUC, it is important to focus on the needs of the sick 
child and prevent the spread of the illness by taking the following precautions: 

1. Identify a person to take care of the sick child.  This person should focus on the needs of the sick child 
and also prevent the spread of the illness. Please provide comfort, but please be careful of physical 
contact and wash hands as soon as possible. 

2. Remove all children and adults from the immediate area and have them wash their hands. If possible, 
have them move to a different room.   

3. Contact the child’s parents or guardians to take the child home.  Also, identify other adults to help with 
cleanup or child management. 

4. Identify a primary person to do the cleanup of the “mess”.  This person should put on gloves and get 
cleaning supplies (specifically the “Body Fluid Cleanup Supplies Bin” from art supply closet) to clean up 
the mess. Please cleanup the “mess” as well as the surrounding area that may suffer from a “splash 
effect”, which may include vertical surfaces such as doorknobs and light switches. The following 
cleanup methods are best to minimize spread of illness: 

o Scrape up the vomit using a paper plate, newspaper, or paper towel 
o On a hard surface, use bleach spray and paper towels. 
o On a carpeted surface, Sprinkle the remaining mess generously with baking soda. This will soak 

up any remaining liquid while also counteracting odor. Then pick up what you can with a paper 
towel. Then use soap and water to gently scrub the mess from the carpet, being sure not to 
saturate the area. 

  



18 
 

APPENDIX C: DIFFERENT-ABILITIES FACT SHEET 
 

ADHD/ADD 

Characteristics 

 Hyperactivity (high energy)  

 Impulsive behaviors  

 Difficulty paying attention to long periods of time  

 Difficulty learning from spoken directions  

Strategies 

 Simple one step directions  

 Take breaks (stay active during the breaks)  

 Keep directions short (demonstrations)  

 Do the activities beside them/with them 

 

ASPERGER’S SYNDROME 

Characteristics 

  Poor social skills - lack of turn taking, can’t read facial 
expressions or tone of voice 

  Limited eye contact- (this does not mean they are 
not paying attention) 

 Blunt/ direct communication (struggles with abstract 
concepts)  

 Difficulty managing changes and surprises  

Strategies 

 Teach good social skills - what is appropriate 
and what is not. 

 Concrete instruction (no abstract instructions)  

 Encourage! 

 Warn them when transitions are occurring 
(between activities)  

 Do the activities beside them/with them 

 
ASTHMA 

Characteristics  

 Excessive coughing with no apparent/clear cause (i.e., 
child does not appear to be sick) 

 Wheezing/unable to breathe  

 Child may complain of chest tightness 

Strategies 

 Take breaks  

 During asthma attack, contact REC or parent 
and remove them from the environment 

 Reassure them: let them know help is coming, 
breathe deeply with them, and rub their back 
in circular motions (if tolerated). Remain 
calm. 

 
AUTISM - HIGH FUNCTIONING (AND PERVASIVE DEVELOPMENTAL DISORDER)  

Characteristics 

  Repetitive behaviors 

  Poor social skills and poor communication skills 
(impulsive comments, does not follow conversations 
in typical fashion) 

  Short attention span 

  Difficulties with change/transition 

  May become frustrated 

  Echolalic speech (repeat what they hear, not 
speaking their own thoughts) 

 poor social skills – struggle with social cues  

 lack of eye contact (this does not mean they are not 
paying attention) 

Strategies 

  Multiple forms of communication: visual, 
verbal, demonstration, sign language 

  Simple instructions – do not overwhelm with 
multiple steps 

  Encouragement! 

 Concrete instruction (no abstract instructions)  

 Warn them when transitions are occurring 
(between activities) 

 Limit extraneous equipment, noise, etc. (may 
need to take breaks if the room is 
overwhelming – go for a walk) 
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AUTISM - NON VERBAL 

Characteristics 

 Unable to speak or limited ability to speak/unable to 
be understood/only repeated words 

 May get frustrated due to inability to properly 
communicate feelings, thoughts, needs, etc. 

  May experience sensory issues  

  May either respond to or be able to express 
themselves via sign language 

 May use assistive technology to communicate 
(picture chart) 

Strategies 

  Use multiple forms of communication: 
verbal, demonstrations, visual, sign language 

  Limit extraneous equipment, noise, etc. (may 
need to take breaks if the room is 
overwhelming – go for a walk) 

  Simple 1-2 step directions 

  Positive reinforcements – especially 
encouragement! 

 
CEREBRAL PALSY -  AMBULATORY (Spastic diplegia) 

Characteristics 

  Limited ability to walk/run 

  Balance/coordination issues 

  May use assistive devices such as cane, walker, 
crutches 

  May experience muscle spasms 

Strategies 

  Use appropriate modifications and 
adaptations 

  Encourage participation  

 Focus on their abilities (what they can do)  

 
CEREBRAL PALSY - WHEELCHAIR (QUADRIPLEGIC)  

Characteristics 

 Manual chair and motorized chairs (may be able to 
independently push the chair, may need assistance)  

 May be able to get out of the chair for short periods 
of time  

Strategies 

 Focus on their abilities  

 Use adaptations and modifications as 
necessary  

  Encouragement/Praise  

  Be aware of feeding tubes, catheters, etc.  

 

COCHLEAR IMPLANT/DEAF 

 Characteristics 

 Limited/no ability to hear spoken language 

 Possible concerns with physical balance with cochlear 
implants (communicate with parents about 
limitations)  

 No cognitive delays or physical limitations   

Strategies 

 Use ASL, speak to them while facing them (if 
they can read lips), written steps to new 
activities  

 Demonstrations 

 Do the activities beside them/with them 

 
EMOTIONAL TRAUMA/DEPRESSION 

Characteristics 

 Few positive comments (especially towards 
themselves and their performance)  

 Low self-esteem  

 Possibly uncomfortable with being touched by others  

Strategies 

 Praise! (Teach positive statements) 

 Focus on abilities (not DISabilites )  

 Do not touch or enter their personal bubble 
without their permission! 

 Do the activities beside them/with them 
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INTELLECTUAL DISABILITY/DOWN SYNDROME 

Characteristics 

 Difficulty following multi-step instructions (may get 
overwhelmed when they cannot understand the 
directions)  

 Limited vocabulary  

 May not know appropriate social interactions  

 May have trouble staying on task (paying attention) 

 Lack of life skills (independence) 

Strategies 

 Simple 1-2 step directions 

 Use simple words that they know (this is not 
the time to break out the SAT vocab)  

 Encouragement/ Praise whenever they are on 
task 

 Demonstration when teaching new tasks 

 Teach appropriate social behaviors – reward 
good behaviors 

 
MITOCHONDRIAL DISEASE/SYNDROME 

Characteristics 

 Poor growth  

 Could lead to learning disabilities or intellectual 
disabilities  

 Possible other health impairments (heart disease, 
diabetes) 

 Fatigue and muscle weakness  

 Can be similar to learning disabilities and Autism   

Strategies 

 Communicate with parents about possible 
medical issues to be aware of  

 Simple, 1 step instructions  

 Demonstrations to teach new activities  

 Take breaks when they are tired  

 
SEIZURES/EPILEPSY 

Characteristics/Types  

 Tonic- clonic/Granmal (involuntary muscle spasms, 
eyes roll back )   

 Absence seizures/Petit Mal (stair off into space, lack 
of reaction, eyes roll back)  

 Partial seizures (affects one side of the body)  

Strategies 

 If they have a seizure – Get REC 
IMMEDIATELY!  

 Do not put anything in their mouth!  

 Roll them on their side and protect their head 
from hitting anything dangerous  

 Time the length of the seizure  

 STAY CALM!! (ask parents for more details!)  

 

SENSORY PROCESSING DISORDER (NOTE: SOMETIMES ASSOCIATED WITH ADHD) 

Characteristics  

  Overwhelmed by too much stimuli 
(sight/sounds/touch) – overreact to these stimuli 

 Under-react to stimuli (sight/sounds/touch) 

 low-self esteem  

 emotional/behavior problems (as a result 
overwhelmed or not receiving enough stimuli)  

Strategies 

 Take breaks (when overwhelmed)  

 Do not touch unless necessary if they get 
overwhelmed  

 Provide extra physical stimuli if need (rub 
arms, squeeze hands)  

 Simple 1-step instructions  
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SPEECH IMPAIRMENTS/NONVERBAL 

Characteristics  

  Unable to speak or limited ability to speak/unable to 
be understood/only repeated words 

  May get frustrated due to inability to properly 
communicate feelings, thoughts, needs, etc. 

 May either respond to or be able to express 
themselves via sign language 

 May use assistive technology to communicate  

 May have slowed speech  

 Stuttering/Lisp  

 Difficulty articulating  

Strategies 

 They can still hear you!  

 Watch for other ways they communicate 
(body language, gestures) 

  If you cannot understand what they are 
saying – ask them to show you 

 Give instruction through nonverbal modalities 
(demonstration, pictures)  

 
VISUAL IMPAIRMENTS (LEGALLY BLIND) 

Characteristics 

 Limited/no ability to see their environment and 
details of the people and equipment  

 Possible hesitation in new environments  

 Overwhelmed by loud noises  

 No cognitive delays or physical limitations  

Strategies 

 Describe environment and equipment 

 If they need a guide – have them hold your 
elbow (ask permission before you touch 
them!) 

 Use a guide rope during track events 
(Adaptations)  

 Watch the environment for possible hazards 
they are unaware of  

 Do the activities beside them/with them 
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APPENDIX D: TEACHER GUIDELINES AND RESPONSIBILITIES 
 

TEACHING TEAM STRUCTURE 

Instead of having team members specifically designated as either “Lead” or “Assistant” teachers, our teams 
are more fluid, so that a team member may be leading the lesson one week and assisting another – as 
scheduled, based on the availability and comfort level of each teacher.  We believe this flexibility provides 
for an equal distribution of the teaching preparation time, and also allows for newer teachers to gradually 
become more comfortable and skilled in front of the class (thus strengthening our entire program). 

 
SUBSTITUTE PROCEDURES 

If you are unable to teach on your scheduled Sunday, please first reach out to your teaching team to 
see if someone is able to trade dates with you.  If no one on the team is available, contact the REC to 
arrange a substitute. Please let us know about your absences ASAP so arrangements can be made. 

Call or text Ali Mills (REC) at 703-307-8125 for any last-minute cancellations (e.g., 24 hours or less 
before class) due to illness or emergency. 

 
DEVELOPING TEACHING SCHEDULES 

Teaching terms are for the full church year (September – May) OR Summer (June – Labor Day).  Teaching 
team members are expected to be present for approximately half of the weekly class sessions of the term 
for which they have volunteered. Note that several of the weeks throughout the term will have special 
programs (Multi-Generational worship services, Holiday Activity sessions, etc.) for which teachers may not 
have to prepare or lead lessons. 

 

During orientation, each team will receive the term’s lesson plan schedule (i.e. which lessons from the 
curriculum will be taught on each week).  The teaching team will be responsible for setting up the team 
structure, assigning teacher tasks, and completing the teaching schedule. Teaching teams should consider 
availability, personal interest and expertise in the lesson’s subject matter, and teaching experience/comfort 
level in determining the schedule.  We encourage the pairing up of a more experienced teacher with a 
newer one, at least for the first few weeks or months.  Where possible, have overlap from week to week so 
at least one adult knows what happened last week to guarantee continuity. The teaching team is 
responsible for ensuring that all teaching dates are filled with two volunteers. Teachers sign up for dates 
they are willing to teach on the schedule provided by the DSD.  Teachers are expected to consult their 
Teaching Team Contact Information sheet to find a replacement teacher, should they need to reschedule a 
date to which they have already committed. 

 
SUGGESTED SUNDAY MORNING TIMELINE 

Teachers should review the lesson they have agreed to teach 2 to 3 weeks before the scheduled lesson to 
check for needed supplies and any books that need to be borrowed.  A typical Sunday RE morning will be: 

9:30-10 AM  Teachers should arrive by this time to begin class set-up.  Teachers may prepare a 
cup of coffee, tea, or hot chocolate in the lower kitchen (Keurig). 

10-10:15 AM Teachers are encouraged to participate in the first part of the service. 
10:15-11:15 AM Classes begin approximately following the Time for All Ages until 11:15 AM  

 
On most Sundays, Children will spend the first 10-15 minutes in the sanctuary, where they will participate 
in announcements, chalice lightings, opening hymns, and the Time for All Ages. Parents are responsible for 
making sure children arrive in their classes safely, to then be handed over to the care of teachers. 
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At approximately 11:05, close the classroom door to begin your clean-up and closing circle. Parents will be 
encouraged to wait until the door is open to greet teachers and pick up their children. 

 
TEACHING TEAM TASKS 

In preparation for each week’s session, the teaching team should decide which member(s) is (are) 

responsible for each of the following tasks: 
● The development and preparation of the week’s lesson. Each class has a selected curriculum; teachers 

are encouraged to make adaptations as necessary to fit the needs of the class. Materials and supplies 
are available; additional supplies can be requested for classes (see below). 

● Preparing the classroom space: arriving 15 minutes prior to the service to set up the space, to greet 
any newcomers, and be prepared when the session begins. 

● Taking attendance during the Greeting, using the attendance sheet provided in the Teacher’s Binder. 
● If snack is included as part of the lesson-plan, distributing and cleaning up snack. Water pitchers, bowls 

and cups can be found in the classroom closet.  Snack supplies are kept in a sealed box in the 
classroom closet. After use, dishes must be washed and dried and returned to the closet. 

● Building rapport with parents via communications at pick-up time. 
 
All teaching team member are also responsible for: 

● Remaining with the children until parents arrive (infant – 5th grade), unless parents have made other 
arrangements.  

● Leaving the room clean, with furniture put in the format Spring-Mar has requested (see diagrams in 
your teacher binder). 

● Reporting any significant joys, concerns, etc. noted by students to the REC. 
● Fostering a nurturing learning environment for our children and youth. 
● Working with the parent assistant to ensure that s/he understands how to usefully assist with the 

lesson and activities. 
● Reminding participants of the relational covenant and following the steps outlined in the covenant 

when necessary. 
● Communicating and collaborating with other team members. Teams are encouraged to report to each 

other weekly what happened in class, and provide any feedback on particular students or ongoing 
activities via the communication method agreed upon during the Team Orientation. 

● Arranging for a substitute (e.g. within the teaching team) when needed, or contacting the REC if an 
emergency arises – please contact the REC via cell phone (703-307-8125) for time-sensitive matters. 

● Participating in Teacher Development workshops throughout the year. These workshops give you a 
chance to develop relationships with your team and ask questions specific to your curriculum and age-
group. Please make a point of attending the initial workshop and your teaching team’s scheduled 
workshop (note: dates will be provided). 

 
TEACHER BINDERS 

The Binder in each classroom contains important information for each class: Attendance Sheets, Shared 
Space Directions with pictures, Rosters of participants with allergy Information, “Going Outside” door signs, 
Walkie-Talkie Instructions, blank Registration forms (give to parents upon a child’s third visit to AUUC), and 
Communication Pages to write notes to the REC. Familiarize yourself with this binder and complete the 
attendance sheet weekly and communication pages on an as-needed basis. Please remember that this 
binder contains confidential and sensitive information; it must be returned to the REC/DSD's office at the 

end of each class. 
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COMMUNICATION WITH PARENTS 

Your class’ curriculum may provide various suggestions for weekly communication with parents (via “Taking 
It Home” sheets, weekly e-mails, or personal communication). While weekly information on the lesson topic 
will be provided in AUUC's Weekly email and in the order of service, teachers should regularly communicate 
and build rapport with families at pick-up time. Just as children should each be greeted upon arrival, parents 
and other caregivers should be greeted upon picking up their children. Teachers can describe what the class 
did that day (or post a sheet at the door so parents can peruse it while waiting for class to end), share 
particular things the children enjoyed, check in with specific and behavioral needs, or just build 
relationships. When good relationships have been built, any problems that arise can be handled more 
easily. Be sure that all children waiting to be picked up are being monitored during this time by the other 
teacher not assigned to greet parents. 

 

Teachers are asked to communicate with parents via the REC in advance of any special needs that may arise 
during class time according to the curriculum (i.e. messy activities that may ruin nice church clothes, or 
activities that require food or that may provoke other allergies).  In such instances, teachers should contact 
the REC with a notice to be emailed to parents by Wednesday of the week before.  The REC will then 
forward the message to the class participants’ parents.  

 
DEVELOPING RITUALS 

Rituals are a simple but powerful way to set the tone of your class.  You’ll find that not only do they help 
create a welcoming environment, they also are affirming ways to set clear behavior expectations.  Rituals 
are different from routines that facilitate movement in the room or how to request silence. Rituals are 
specific to our religious environment; remind us that this place is a sacred space and that this time 
together is precious.  Suggested rituals are often in specific curriculums. Feel free to use these or others 
that support our UU Principles, but coordinate with others on your Teaching Team to keep them consistent 
throughout the church year to provide a sense of continuity regardless of the curriculum, the teachers, or 
the changing participants. 

 
Please incorporate rituals into these times: 
● Opening & Greeting 
● Joys & Sorrows (if appropriate for your class & curriculum) 
● Closing 
● Communication at Pick-up/Build Rapport with Parents 

 
Suggested Class Schedule (Rituals Underlined) 

I. Opening/Chalice Lighting & Greeting: can be very brief circle time, or can be something kids 
do at a table. Make it your first ritual. Greet each child by name as they enter the classroom in 
the same way each week, making it a ritual. Fill out attendance sheets. 

II. Optional Game/Activity: can introduce theme/topic or can just be a transition activity. 
Sometimes our kids need something to do with their bodies before settling down for 
discussion. (Adapt this section to suit your curriculum and class needs.) 

III. Review Relational Covenant and/or Class-specific Covenant (weekly, or as 
appropriate for the developmental stage of participants). Covenant posters are located 
in each classroom. 

IV. Activities/Stories/Games from lesson plan: as age-appropriate and taking lead from 
curriculum plans, please be sure to include time for processing/reflecting on the 
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meaning/reaction/knowledge as it relates to Unitarian Universalism. Relate activities to UU 
principles and sources. 

V. Sharing of Joys and Sorrows.  
VI. Closing Circle & Clean Up: At the end of our classes, classrooms and closets are to be left as 

requested in the Teacher’s Binder, located in each classroom. Please involve children and 
parents in the cleaning up process. One teacher should supervise children while the other 
communicates with parents. 

VII. Optional free play activity/playground time: Be sure to review playground rules or class rules 
that apply. If the class goes outside, remember to follow the safety procedures outlined in the 
Safety section of this manual. 

VIII. Dismissal and Communication at Pick-Up: Teachers are to provide “Taking It Home” sheets 
for parents (or Jr. UUth / UUth to give to parents) so parents are knowledgeable about what 
their child(ren) has been learning and can continue the conversation.  Of added benefit to 
parents and families are ideas for follow-up activities to further the learning.  Teachers are 
encouraged to discuss behavioral concerns directly with a child’s parent, approaching such 
communication with the suggested “I’ve noticed ______” and “I’m wondering _____” model 
of curious inquiry. 

IX. Clean up: Remove all food and large debris from tables and floors. Wipe down tables.  Clean 
cups and/or bowls and return all snack items to the designated storage area in your 
classroom closet. Move furniture and bulletin boards to the locations as shown in the Shared 
Space Directions in the Teacher Binder. 
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APPENDIX E: CLASSROOM SPACE AND SUPPLIES 

 

We share our classroom space with Spring-Mar, a cooperative preschool that rents the church’s downstairs 
on weekdays during the school year.  Both groups have specific needs for the classroom spaces. The blue 
Teacher Binders include diagrams that indicate how the room should be left after class, as well as which wall 
areas and storage shelves each group utilizes. Please review the diagram and specific directions for your 
classroom, as they are all different.  We also share classrooms with other rental groups that come in 
throughout the week. 

 
When considering decorations for your classroom, please use the two-sided bulletin boards for anything you 
would like to hang up permanently.  Spring-Mar will use one side and AUUC will use the other. When you 
are cleaning up and putting the space back for Spring-Mar, please flip the bulletin boards back to the Spring-
Mar side. In addition, we are trying to limit the amount of new holes added to our walls.  Cork strips are 
located in each room and may be utilized with tacks to easily hang Classroom Covenant, Relational Covenant 
(disciplinary procedure), and other posters each week.   Blue painters tape is available in the supply closet 
for anything that you would like to hang temporarily on walls.  Please remove all such items after class is 
finished and store in the classroom closet or place in the trash.  Finally, many classrooms have white boards 
which may be utilized for writing the morning schedule, exploring class topics, sketching images, etc.  It is 
highly recommended that all teachers (grades K-12th) write their morning class schedule on the classroom 
white board each day. This helps teachers and children stay on-task and feel more comfortable in knowing 
the class plan. 

 
Basic supplies such as crayons and markers are already stocked in your classroom closet. You will find a 
wider range of materials in the main supply closet in the hallway. We also maintain a children’s library with 
many great story books; this is located in the Spiritual Development Program office and you’re encouraged 
to use it! Active game supplies can be found in the closet beneath the garden stairs, and extra-large 
classroom supplies are stored in the AUUC closet in the back half of the Fanny Farmer Room.  Just ask our 
DSD Lara Profitt for help in finding what you need!   
 
Every effort has been made to have materials on hand that are needed by each curriculum; however, if 
additional special supplies are needed, please submit supply requests to the DSD by email at least one week 
prior to the lesson. Supplies that require a special order should be requested at least 2 weeks in advance of 
the lesson. When borrowing items from the supply closets, please be considerate and return them to their 
places. 

 
If you notice a supply is running low, you may make note of this on the Supply Request clipboard hanging 
inside the Supply Closet.  Please complete all columns on the sheet for accurate response. 
 
SUPPLIES REIMBURSEMENT POLICY & PROCEDURE:  

If teachers wish to be reimbursed for purchases, they should receive prior approval from the DSD by at least 
one week before needing the item. If teachers choose to be reimbursed for items, left-over materials become 
the property of the church. If the CSDC already owns items that are additionally purchased without prior 
approval, the teacher may not receive approval for reimbursement.  

 For Reimbursement: The teacher should fill out a Donation/Check Request Form and give to the DSD to 
sign for approval 

 For Donated Supplies: If the teacher chooses to donate supplies, they may fill out the same 
Donation/Check Request Form and they will receive a “Donation Receipt Letter” for tax purposes 
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AUUC CHILDREN’S RE SUPPLY CLOSET LIST 

The following items are available for use for Sunday morning class activities.  Please check this list before 
purchasing your own supplies. If you need anything that does not appear on this list, please contact 
rec@accotinkuu.org one week in advance.  Unusual supplies (those that require a special 
order) should be requested at least 2 weeks in advance of the lesson.  
 
Most items are stored in the Supply Closet in the hallway.  A few items are stored in the AUUC closet in the 
Clara Barton Room (CB); others are in the Garden Stairs closet (GS).  Ask the DSD for the location of an item if 
you cannot find it. 
 

Consumables 
 
Paper 

o Construction paper (various colors) 
o Construction paper, fleshtones – reserved for 

special projects 
o Contact paper 
o Drawing paper 
o One-sided for sketching 
o Greeting cards (blank) 
o Index cards 
o Journals (blank, various sizes) 
o Notebook-lined paper 
o Notebooks, spiral 
o Plain white paper 
o Posterboard 
o Scrapbook paper & scraps 
o Butcher paper – on rolls (CB) 

 
Writing/Drawing/Painting 

o Chalk – chalk board, sidewalk 
o Colored pencils 
o Crayons – regular,  jumbo, washable 
o Markers -- Twistables 
o Markers – dry erase, flip chart, permanent 
o Markers – washable, thin 
o Highlighters 
o Paint – tempera, watercolor, finger, fabric 
o Paintbrushes – large, small  
o Pastels 
o Pencils  
o Pens 

 
Arts and Crafts 

o Beads 
o Canvas bags - small 
o Coffee filters 
o Cotton balls 
o Craft sticks, wooden (popsicle sticks) 
o Fasteners / Brads 

Non-consumables 
 

Arts and Crafts 
o Bulletin Board Trim 
o Cloth rags 
o Erasers 
o Flower pots – ceramic, small 
o Hole punches – large and small 
o Jewelry-making supplies 
o Magazines (CB) 
o Mosaic tiles & grout 
o Pencil sharpeners 
o Rulers 
o Scissors - adult, child, and craft 
o Sponges - various shapes for paint 
o Spray adhesive 
o Stamps 
o Stamp pads 
o Staplers & Staples 
o Stencils 
o Party supplies – streamers, banners 
o T-shirts (small, plain white) 
o T-shirt transfer paper 
o Yardstick 

 
Toys/Activities/Manipulatives 

o Balls – 2, 10” (GS) 
o Balloons 
o Beanbags (GS) 
o Bubbles 
o Foam dough 
o Parachute (GS) 
o Plastilina 
o Play-doh 
o Play-doh toys & cookie cutters 
o Senballs (soft, spiky plastic balls – 5) 

 
Tools 

 Clipboards 
 Magnifying glasses 
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o Glue sticks 
o Glue - Elmer’s, tacky 
o Pins – safety 
o Paper clips 
o Feathers 
o Felt and other fabric pieces 
o Flowers 
o Flowers –Arrangement Foam 
o Foam shapes  
o Foam sheets Glitter 
o Googly eyes 
o Paper bags 
o Paper plates 
o Pipe cleaners 
o Pom poms (puffballs) 
o Ribbon 
o Sequins 
o Shaving cream 
o Shells 
o Stickers – lots of various 
o String 
o Tape - painters, scotch, patterned masking 
o Toothpicks 
o Wooden craft shapes 
o Wooden sticks/ dowels - various sizes 
o Yarn 

 Nature inspection boxes 
 
Seasonal Items 

o American flag 
o Easter eggs – plastic (GS) 
o Hanukkah candles  and stencils 
o Nativity Scene – plastic, table-top (CB) 
o Valentine-making decorations 

 

 
Help us keep the closets neat and organized – Please be sure to return all items to the correct spot 

when you are done using them.  
If you don’t know where it goes, there is a tray for miscellaneous items. 

 
Please use the clipboard inside the closet to let the REC know when something is running low and 

needs to be replaced. Thank you! 

 

 


